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GETTING READY FOR YOUR MORTGAGE APPLICATION 

 
The busy home buying season is here.  You can avoid any delays and speed up your mortgage 
approval by bringing all required documents when you make your mortgage application.  Use this 
handy checklist to help you get ready for your application interview.   
 
Agreement or Contract of Sale:  Signed by all parties, if applicable. 
 
Employment History:  Complete name, address and phone number for your employers during the past 
two years, including the dates of employment.  You also need to provide your social security number 
and that of your spouse, or any other party to the loan.  If you have been in the military at any time 
during the past two years, you will also need a copy of form DD214. 
 
Income Information:  W-2 forms for the two years immediately proceeding your application date and 
your most recent pay stubs covering a one month period. If you own your own business, please bring 
your 1099’s for the previous two years. 
 
Source of Down Payment and Closing Costs:  You will also need copies of bank statements for the 
past three months on checking accounts, savings accounts and savings certificates, IRA’s and mutual 
funds.  Please provide all pages of the statement. 
 
Credit Information:  Names, addresses, and account numbers for all creditors (charge cards, auto 
loans, student loans, etc.) with the estimated present balances and monthly payments.  If you have no 
current credit accounts, please supply information concerning previous accounts. 
 
Credit Report Fee:  Varies 
 
Special Situations: 

 If you are self-employed, you need to provide a current profit and less statement and balance 
sheet.  We will also need your most recent 2 years personal and corporation, partnership or 
SubChapter S partnership returns. 

 If you are employed by a relative, we will need your personal tax returns and W-2s (or 1099s) 
for the most recent two years and a year-to-date pay stub. 

 If you receive rental income, you will need to provide copies of your personal tax returns for 
the most recent two years and copies of all lease agreements. 

 If you receive social security payments, retirement pay, welfare, or disability income, 
verification will be needed (such as an award letter and copy of the latest check or bank 
statement showing direct deposit of the benefit.) 

 If you were out of work at any time during the past two years, we will need you to supply a 
statement explaining the reasons for the gap in your employment along with the dates.  If there 
was a gap in your employment because you were a full-time student, please provide a copy of 
your school transcript covering that period. 

 If you are a first time homebuyer please provide your most recent 3 years of personal tax 
returns. 

Please note:  This is designed to be an overview of the information that will be needed for a mortgage application.  Situations may arise where we need 
additional information before an approval can be granted.  If you have any questions or need further information, please contact your mortgage company. 


